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Application for an extension in time or funding
	Application Number: (Internal)
	

	
	

	Type of application: (Please tick)
	Extension in time

	
	Extension in funding

	Date of application:
	

	
	

	Project Number:
	

	
	

	Project Leaders Name:
	

	
	

	Project Leaders Contact Details:
	

	Email:
	

	Phone/Fax:
	




Conditions for applying for a movement in budget:
The application for extension in time or funding must adhere to the following conditions:
1. The project leader must prepare a motivation for the extension in time or funding. (Form 1).
2. In addition a detailed budget should be prepared for the extension in funding that supports the motivation. (Form 2).
3. A financial report prepared according to the financial reporting guidelines should be submitted on or after 12 months from the date of approval of the extension in funding.

NB:

1. The application for extension in time is limited to 12 months during the entire project funding period.
2. The extension in time once approved will affect the due date of the annual report, by the period of extension approved.

3. The project leader would be informed of the results of the application by the SANPAD Secretariat within 21 days of receipt of the application.
	FORM 1 - MOTIVATION FOR EXTENSION IN FUNDING OR TIME

	


	Prepared By:
Project Leader
	
	Signature


	
	Date
	

	Reviewed By:
Finance - SANPAD
	
	Signature


	
	Date
	

	Approved By: 
Programme
Director SANPAD
	
	Signature


	
	Date
	

	Captured By:

	
	Signature


	
	Date
	


FORM 2

EXTENSION IN FUNDING BUDGET FORM
EXAMPLE YEAR 1 - 2004
	Description
	
	Budget
	
	Note

	
	
	
	
	

	Cost Category A
	
	
	
	

	1. Direct Research Cost
	
	
	
	

	1.1 Bursaries/Scholarships
	
	
	
	

	1.2 Research implementation cost
	
	
	
	

	1.3 Materials
	
	
	
	

	
	
	
	
	

	Cost Category B
	
	
	
	

	2. Travel 
	
	
	
	

	2.1 Flights
	
	
	
	

	2.2.1 International
	
	
	
	

	2.2.2 Domestic
	
	
	
	

	2.2 Daily subsistence allowance
	
	
	
	

	2.2.1 Senior researchers in SA
	
	
	
	

	2.2.2 Senior researchers travelling to NL        
	
	
	
	

	2.2.3 Junior researchers  in SA
	
	
	
	

	2.2.4 Junior researchers travelling to NL
	
	
	
	

	
	
	
	
	

	Cost Category C
	
	
	
	

	3. Dissemination of research results & publications
	
	
	
	

	3.1 Organisation of workshops & seminars
	
	
	
	

	3.1.1 Travel cost (Flights & car hire)
	
	
	
	

	3.1.2 DSA
	
	
	
	

	3.1.3 Accommodation for delegates
	
	
	
	

	3.1.4 Workshop venue & equipment hire
	
	
	
	

	3.1.5 Organisational cost
	
	
	
	

	3.2 Publications
	
	
	
	

	3.2.1 Cost of publications
	
	
	
	

	3.2.2 Other dissemination cost (specify)
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Prepared By
Project Leader
	
	Signature


	
	Date
	


